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Syllabus

Course Overview

This course is designed for writing in the criminal justice disciplines. Learners will engage in writing tasks and
documents specific to criminal justice. Learners will analyze documents and will produce documents for career-
ready writing, including in-the-field documents and academic documents that represent various audiences and
purposes. Learners can choose many options for personalizing the course to their career and study needs
through the assignments.

Course Competencies

To successfully complete this course, you will be expected to:

Course Prerequisites

Prerequisite(s): CJ1000.

Construct appropriate documents for both professional and academic writing situations
within criminal justice.

1

Use appropriate materials from diverse sources within criminal justice.2

Apply writing processes in academic and professional criminal justice settings.3

Communicate in a manner that is consistent with the standards and expectations of
criminal justice professionals.

4

Preview: ENG1100 : Writing Strategies for Criminal Justice
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Syllabus  Course Materials

Required

The materials listed below are required to complete the learning activities in this course.

Integrated Materials

Many of your required books are available via the VitalSource Bookshelf link in the courseroom, located in your
Course Tools. Registered learners in a Resource Kit program can access these materials using the courseroom
link on the Friday before the course start date. Some materials are available only in hard-copy format or by using
an access code. For these materials, you will receive an email with further instructions for access. Visit the
Course Materials page on Campus for more information.

Book

https://campus.capella.edu/course-materials/home


/

Johnson, W. A., Rettig, R. P., Scott, G. M., & Garrison, S. M. (2015). The criminal justice student writer's
manual (6th ed.). Upper Saddle River, NJ: Prentice Hall. ISBN: 9780133514384.

Miller, L. S., & Whitehead, J. T. (2018). Report writing for criminal justice professionals (6th ed.). New
York, NY: Routledge. ISBN: 9781138288935.

Library

The following required readings are provided in the Capella University Library or linked directly in this course. To
find specific readings by journal or book title, use Journal and Book Locator. Refer to the Journal and Book
Locator library guide to learn how to use this tool.

Kryder, L. G. (2011). Eportfolios: Proving competency and building a network. Business Communication
Quarterly, 74(3), 333–341.

External Resource

Please note that URLs change frequently. While the URLs were current when this course was designed, some
may no longer be valid. If you cannot access a specific link, contact your instructor for an alternative URL.
Permissions for the following links have been either granted or deemed appropriate for educational use at the
time of course publication.

Boston Globe Media Partners, Inc. (2015). Timeline: Jared Remy's troubled past. Retrieved from
https://www.bostonglobe.com/2014/03/22/jared-remy-timeline/RnIJqOgNMk6tryVl1YjATN/story.html
How to write an expository essay. (n.d.). Retrieved from http://www.wikihow.com/Write-an-Expository-
Essay
Using English for Academic Purposes. (2015). Rhetorical functions in academic writing: Arguing and
discussing. Retrieved from http://www.uefap.net/writing/writing-functions/writing-functions-11-discussing

Suggested

Optional

External Resource

U.S. Department of Education. (n.d.). Family Educational Rights and Privacy Act (FERPA)
https://www.ed.gov/policy/gen/guid/fpco/ferpa/index.html
U.S. Department of Health & Human Services. (n.d.). Summary of the HIPAA privacy rule
https://www.hhs.gov/hipaa/for-professionals/privacy/laws-regulations/index.html

http://campustools.capella.edu/redirect.aspx?linkid=1678
http://capellauniversity.libguides.com/journalbooklocator
http://ezproxy.library.capella.edu/login?url=http://search.ebscohost.com/login.aspx?direct=true&db=bth&AN=65438796&site=ehost-live&scope=site
https://www.bostonglobe.com/2014/03/22/jared-remy-timeline/RnIJqOgNMk6tryVl1YjATN/story.html
http://www.wikihow.com/Write-an-Expository-Essay
http://www.uefap.net/writing/writing-functions/writing-functions-11-discussing
https://ed.gov/policy/gen/guid/fpco/ferpa/index.html
https://www.hhs.gov/hipaa/for-professionals/privacy/laws-regulations/index.html
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u01s1 - Studies

Unit 1   Foundations of Writing in Criminal Justice

Introduction

In Units 1 and 2, you will learn about the foundations of writing in the field of criminal justice, both academically
and professionally.

In this unit, you will get to know a little bit about writing as communication, which includes writing to learn and the
writing process. This discussion is a general discussion of writing, of course, but focuses on how writing works
in criminal justice practices, both academically and in the practitioner's field-based writing. However, much of
what you will read in the assigned study activities will look at your current role as a student writer, viewing this
time in your career as an apprenticeship toward further developing not just your career but also these writing
skills.

You will also begin the process of creating and building your ePortfolio for this course. Every organization needs
good writers, including anyplace that you might find yourself working after completing your criminal justice
degree. People with excellent writing skills are always in demand, and your ePortfolio could be pivotal in getting
an interview or job offer. It will prompt to you begin to reflect upon the ways that your writing is developing and
taking shape, and can help you see how your learning is growing and the pieces of the program are coming
together for you, perhaps even with work you have done from other areas (your current or previous career work,
for instance). By maintaining your ePortfolio with now and into the future, you can include artifacts from a variety
of sources, including a broad array of courses and your career, and reflect upon how they demonstrate who you
are as a thinker, a learner, a person, and a professional.

As you work through each unit, be aware of the concrete skills you are developing and polishing. Take the time to
really think about the objectives for each study, discussion, and assignment, and the competencies for this
course. These are concrete skills you can highlight in a job interview.

Learning Activities

Readings

Complete the following:

Read Chapter 1, "Writing as Communication," of The Criminal Justice Student Writer's Manual, pages
1–27.
Read Kryder's 2011 article, "Eportfolios: Proving Competency and Building a Network," from Business
Communication Quarterly, volume 74, issue 3, pages 333–341.
Analyze a field document of your choice from Appendix A of Report Writing for Criminal Justice
Professionals on pages 315–336.

http://ezproxy.library.capella.edu/login?url=http://search.ebscohost.com/login.aspx?direct=true&db=bth&AN=65438796&site=ehost-live&scope=site
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u01s2 - Your Online ePortfolio

You will use this document in this unit's discussion. Look ahead to familiarize yourself with the
discussion instructions.

Multimedia

Click The Writing Process to launch the interactive media describing the writing process you will be
practicing throughout this course.

Course Resources

Your Online ePortfolio

Online ePortfolios serve two key purposes: 1) to support learning and reflection, and 2) to be used as a
showcase tool. Your learning journey can be documented, and ePortfolios contribute to lifelong learning and
growth through reflection and sharing. Online ePortfolios can also be shared with employers and peers to
present artifacts that demonstrate your accomplishments at Capella.

Using ePortfolio to Prepare for Your Capstone

Your program may culminate in a capstone course. At that time you may be required to show evidence of your
learning throughout the program by referring to multiple assessments that you have created. You will be telling a
story about your learning throughout the program using artifacts you have collected during many of these
courses.

Using ePortfolio to Build Your Career

As you are preparing to tell your story in the professional world, leverage your ePortfolio artifacts to demonstrate
the knowledge and competencies you have gained through your program in professional conversations,
performance reviews, and interviews.

To do that, reflect on the knowledge and skills you have gained from your courses and the elements you have put
in your portfolio, along with how you have already applied these things to your professional life or how you might
apply them in the future.

Next, create your story or talking points to tell your professional story.

The Writing Process
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u01a1 - Getting Started With ePortfolio

Saving Your Documents to ePortfolio

You will need a place to store your documents in an organized fashion so that you can access them at a later
date. Do not rely on the courseroom for storage as you will lose access to the courseroom after you have
completed the course. Capella uses a cloud-based portfolio platform to facilitate your organization of the
artifacts you create throughout your program.

To make an online portfolio useful, it is essential that it is organized clearly and that important files of any format
are accessible. Read the Online e-Portfolio Guidelines [PDF] to ensure you set up your online portfolio correctly.
For more information on ePortfolio visit the Campus ePortfolio page.

Privacy Statement

Capella complies with privacy laws designed to protect the privacy of personal information. While you may
voluntarily share your own information publicly, you are obligated to protect the personal information of others that
may be associated with your academic or professional development. Before sharing information and material in
any ePortfolio that is set up to be shared externally to your program at Capella, please consider privacy
obligations in relation to protected populations who may be included or referenced in your academic or clinical
work. Refer to the Family Educational Rights and Privacy Act (FERPA) and/or the Health Insurance Portability
and Accountability Act (HIPAA) if you have specific questions or concerns about your choices.

Beginning a professional electronic portfolio is the first step toward preparing for the job market in the twenty-
first century. This quarter, you will learn to write well for criminal justice, but you will also create a professional
ePortfolio to showcase the writing artifacts that you will create in this course. You will add artifacts to your
ePortfolio throughout this course. You should also add artifacts that you have from previous criminal justice
courses or from previous criminal justice career work that you feel are compelling and relevant to your degree
program here at Capella.

In this unit's studies, you read Kryder's 2011 article, "Eportfolios: Proving Competency and Building a Network."
While this article is written for professionals teaching a technical writing course, you can learn quite a bit about
how ePortfolios can be used to benefit your own learning and self-marketing during a job search, or even how
the ePortfolio may be useful to you as a learner while working through a program.

Your first task is to set up your ePortfolio. Continual updating is in your best interest. Add files to your ePortfolio
as you progress through this course (and others), as you will eventually lose access to your courses and the files
in them. A second important step in this course will be to send your instructor the link to your ePortfolio, via

https://campustools.capella.edu/redirect.aspx?linkid=4303
http://campustools.capella.edu/redirect.aspx?linkid=1688
https://ed.gov/policy/gen/guid/fpco/ferpa/index.html
https://www.hhs.gov/hipaa/for-professionals/privacy/laws-regulations/index.html
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course assignments. Review the assignments and other activities in this course to see which demonstrate your
program outcomes, and add those to your ePortfolio now.

You manage the content and layout of your ePortfolio. Create categories in your ePortfolio for each program
outcome where you can save related artifacts. Complete information regarding the use and management of your
ePortfolio can be found via the Campus ePortfolio link in Resources.

Collect artifacts (documents, images, other relevant files) that you believe showcase your abilities as a writer,
particularly as they pertain to our course competencies and your ability to be a leader in writing in the criminal
justice workplace. Think about where you are going with your career and the types of writing that highlight your
abilities or the types of writing that someone in this position might be doing. Also collect those artifacts that
demonstrate your abilities to achieve the goals you set for yourself for this ePortfolio. Arrange the artifacts in a
navigational structure and workflow that reads well and makes sense to you—one that tells the story of your work
and leadership in the way you want it to be told. Be sure to include reflective content in each category you create
in the ePortfolio to help the reader make sense of what they are finding, from how it has been arranged to what
the specific artifacts themselves are or even more. You will also write a reflective cover document for the
ePortfolio as a whole.

You will construct your final ePortfolio to showcase your skills and learning. And you will write a final reflection
essay in Unit 10 that explains how to navigate through your ePortfolio, as well as the rationale for the contents
you have selected.

Complete the following steps to get started:

1. Follow the link in the Resources. Review the ePortfolio instructions and job aids, and log in to your ePortfolio.
2. Set up your ePortfolio to organize your professional writing artifacts by creating categories.
3. Start to identify artifacts that will showcase your writing skills.

Start your ePortfolio. Draft a short (one-page) reflection explaining the following:

How do you believe business and technical writing differs from academic writing?
How will this ePortfolio showcase your writing and the edge it could provide in a job search?

Adhere to the following writing objectives:

Recognize the relevant differences between scholarly and professional writing.
Polish and proofread carefully to produce a clean final document.

Requirements

Written communication: Writing should be free of errors that detract from the overall message.
Length of paper: One page.
Font: Arial, 10 point.

Submit your reflection document in the assignment area for instructor feedback. Incorporate feedback, revise the
document, and upload to your ePortfolio.
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u01d1 - Field Documents

Portfolio Prompt: You are required to save this learning activity to your ePortfolio.

Course Resources

In the Unit 1 Studies, you analyzed a field document from Appendix A of Report Writing for Criminal Justice
Professionals. For this discussion, you will use that document to talk about some key features of criminal justice
writing. How does the writing look, and what kind of details are present? What kind of process appears to have
been used to craft the document? Discuss the importance of attention to detail, brevity, and other field-specific
features that you notice.

Post your initial discussion by Thursday.

Discussion Objectives

Analyze key features of an academic writing document.
Discuss differences between academic writing and writing in the field.

Response Guidelines

Reply to at least two of your peers' posts by Sunday.

Course Resources

Eportfolios: Proving Competency and Building a Network

ePortfolio

APA Style and Format

Online e-Portfolio Guidelines [PDF]

Undergraduate Discussion Participation Scoring Guide

http://ezproxy.library.capella.edu/login?url=http://search.ebscohost.com/login.aspx?direct=true&db=bth&AN=65438796&site=ehost-live&scope=site
https://campustools.capella.edu/redirect.aspx?linkid=1688
http://campustools.capella.edu/redirect.aspx?linkid=1540
https://campustools.capella.edu/redirect.aspx?linkid=4303
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Unit 2   Digging Into Writing in Careers in Criminal Justice

u02s1 - Studies

Introduction

In this unit, you will read about writing competently. You will profile a criminal justice professional to discover what
their daily writing tasks are like. This will involve studying the media piece you explored in the previous unit,
selecting a professional career from those examined in the media piece, and then conducting some online
research to learn more about the types of writing they do at work. You will also continue to work on your
ePortfolio, as you will each week.

Learning Activities

Readings

Complete the following:

Read Chapter 2, "Writing Competently," in The Criminal Justice Student Writer's Manual, pages 28–52.
Analyze either the Sample Case Study on pages 191–204 or the Sample Policy Analysis Paper on pages
212–221 of The Criminal Justice Student Writer's Manual.

You will use this information in this unit's discussion to talk about some key features of academic
writing and how it differs from the practical writing in the field. Look ahead to familiarize yourself with
the discussion instructions.

Campus

Read through the helpful APA style and formatting information on Using the APA Manual.

Multimedia

Click Careers in Criminal Justice to learn about the diverse careers of criminal justice professionals.
This will help you complete the upcoming assignment in this unit.
Click The Day in the Life of a Criminal Justice Professional to learn about various writing tasks that
are done in the field of criminal justice.

Course Resources

The Day in the Life of a Criminal Justice Professional

Careers in Criminal Justice

http://campustools.capella.edu/redirect.aspx?linkid=3730
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u02a1 - Profiling a Criminal Justice Professional

There are many more roles in criminal justice than simply police detectives or FBI agents or profilers. Earning an
advanced degree in criminal justice may take you in a direction other than teaching in higher education, as well.
Previously, you were asked to explore careers in criminal justice so that you might begin to understand the
wealth of opportunities available to you through the degree pathway you have chosen.

For this assignment, you will revisit the characters from the media piece, Careers in Criminal Justice, from this
unit's Studies, to begin to understand how writing in the criminal justice workplace works. View the media piece
once again, paying careful attention to the variety of careers in criminal justice. Select a character whose career
interests you and that you believe you might be interested in pursuing after you complete your degree.

Conduct some research online to determine what kind of writing this type of career includes. You should run
specific searches for the types of writing you want to find. General terms, such as criminal justice writing will not
help you locate specific examples, so use specific terms such as the following:

Brief.
Crime analysis.
Police report.
Defense attorney brief example.
Police chief writing examples.
Crime analysis reports.
Writing police dispatches.

As an additional research source, consider using Capella's library search engine, Summon, linked in
Resources.

While researching, consider the following questions:

What would you write on a regular basis if you were doing this job?
What are the features of this type of writing?
How often would you write, and who would be the audience for the documents?
What purposes would the documents fulfill?

You may want to interview a professional working in this field to get even more information. Be sure to reach out
to the instructor if you have trouble finding information about the types of writing that are used in the career field
that you have chosen.

Draft a short paper (2–3 pages), and complete the following tasks:
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u02d1 - Academic Writing and Field Writing

Explain the different types of writing criminal justice professionals do regularly in the field. Consider the
writing professional must do to accommodate for the variety of audiences and purposes for which they
write. In your explanation include at what intervals they are likely to write those documents, to whom and for
whom, as well as the pressures they face while writing them such as deadlines.
Explain the different situations that require effective workplace communication in the criminal justice field.
Consider the rhetorical situation: audiences, purposes, and external pressures faced while writing, and so
forth.

In addition, complete the following requirements:

Apply writing skills in creating a document that satisfies the intended writing goals.
Proofread and polish your documents.
Communicate in a manner that is consistent with the standards and expectations of criminal justice
professionals.

Be sure to use a formal APA formatted document cover page for this assignment. The APA formatted cover
page should include the following elements:

Your name.
The document title.
The course name, number, and section.
The date.
Your instructor's name (and typically an indication that the document has been prepared for the instructor
and the course).
Your contact information (some learners choose to simply put their Capella e-mail address on the cover).
An appropriate running head (the start of the running header for the document).

Course Resources

In this unit's Studies, you analyzed a criminal justice academic document. For this discussion, talk about some
key features of academic writing and how it differs from the more practical writing in the field. Refer back to the

Database Guide: Summon

Summon

APA Style and Format

http://capellauniversity.libguides.com/summon
http://campustools.capella.edu/redirect.aspx?linkid=3326
http://campustools.capella.edu/redirect.aspx?linkid=1540
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Unit 3   Exploring Narratives in Criminal Justice Writing

sample academic writing you analyzed in the Studies, and answer the following questions: What are the features
of the text, the differences in expectations for writing (compared to field documents), and where do they come
from? Why do we have these values in the academy?  How did you feel about the document you read while
reading it, and about the prospects of reading and writing more of these types of documents as you progress
through your degree program? Explain.

Post your initial discussion by Thursday.

Response Guidelines

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Introduction

In some criminal justice agencies, making a report consists simply of filling out a form. So you may not have
considered how important it is to write well or to have strong narrative writing abilities to complete the form
accurately and appropriately.

As you have read through the assigned readings, however, you learned that narrative writing is an essential part
of the report and really is integral to the criminal justice system. Knowing how to manage the details of the
narrative, as well as the details of the investigation, can mean a great deal to those using the report in other
offices.

As you continue through your studies, consider how the documents you write at work will be used later. Who will
read them, and why?

In Units 3 and 4, you will learn about writing reports in criminal justice. Specifically, we are working toward
learning how to write the narrative that is so integral to the report.

In this unit, you will read about why and how reports are written and the role of planning and process in criminal
justice report writing. In Unit 4, you will be drafting a narrative section of a report to peer review for later
submission for instructor feedback. We will then build upon all of this narrative work to develop stronger field
report writing as we focus on putting together a field report in later units.

Undergraduate Discussion Participation Scoring Guide



/

u03s1 - Studies

u03s2 - Narrative Writing

And you will continue to work on your ePortfolio, as you will each week.

Learning Activities

Readings

Complete the following:

Read Chapter 1, "The Why and How of Report Writing," in Report Writing for Criminal Justice
Professionals, pages 3–37.
Read Chapter 2, "Starting to Write," in Report Writing for Criminal Justice Professionals, pages 41–56.

Narrative writing is key to various tasks that you will engage in during your criminal justice career. You will often
be asked to record the events of an incident or to explain your investigative steps for a protocol report. It is
essential to know how much detail your readers will need, but in some cases it may be difficult to know how
much is too much. You may also read reports with limited details and need to understand the bigger picture,
knowing how to use that information effectively.

Practitioner reports and academic reports require different levels of detail and different uses of narrative. The
audiences and purposes shift at every level of the criminal justice system, and every position you may hold in
your career has a different focus, audience, and purpose. Learning to control the narrative, then, is key so that
you can manage your writing at any level of career and for any purpose or audience.

Internet Resources

In preparation for next week's discussion, Draft of Narrative Writing Task, complete the following: 

Examine the difficult case presented in the Boston Globe's "Timeline: Jared Remy's Troubled Past."
Peruse the timeline to familiarize yourself with the case.
Using the report narrative from the events of July 24, 2004 as a model, choose another item from the
timeline that includes a police encounter (either a traffic incident or an alleged violent or threatening
incident—each has been color coded respectively in the timeline) that has not been fully documented
with a police report. You will write the narrative for the police encounter based on the notes that are
presented in the timeline. Note: You may need to choose carefully to feel comfortable writing up a

https://www.bostonglobe.com/2014/03/22/jared-remy-timeline/RnIJqOgNMk6tryVl1YjATN/story.html
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u03d1 - Role of a Narrative and the Narrative Writing Process

complete narrative. You can write more than one narrative for this exercise. And you can choose
what to include from the notes that are presented to you, but you cannot make up information that is
not presented to you. (If you conduct research on the case to fill in gaps in the information to make a
more complete report, you must cite in the text where that information comes from; otherwise, it will
be assumed that the information comes from this Boston Globe article, which serves as a simulation
for our in-class activity and will need to be cited only at the end of your text.) Review the requirements
for drafting the narrative writing task in the assignment instructions for the Unit 5 assignment, Final
Draft of Narrative Writing Task.

In this unit's Studies, you read two chapters demonstrating the importance of the narrative to criminal justice
reports. Using the readings in the textbook and the upcoming narrative-writing task, take some time to consider
the following questions. You may respond generally to the nature of narrative writing, or more specifically to the
narratives that we are looking at and generating in class.

What was surprising to you about the role of the narrative or the nature of the narrative from this week's reading?
Or what about the discussion of the process of writing did you learn about how to take and organize your notes
for writing a good narrative in your field report for work? Perhaps there is something else that you learned about
the narrative for report writing in criminal justice from this week's reading that you would like to discuss, as well?

Post your initial discussion by Thursday.

Discussion Objectives

Explain information learned about the role of a narrative or the narrative writing process in criminal justice
writing.
Review a case from a narrative writing task.

Response Guidelines

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Undergraduate Discussion Participation Scoring Guide
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u03d2 - Case for a Narrative Writing Task

Unit 4   Drafting and Peer Reviewing Narratives in Criminal Justice Writing

Review the Boston Globe's "Timeline: Jared Remy's Troubled Past," from this unit's second study activity. This
case will be used for the narrative writing task assignment, due for peer review in Unit 4.

For this discussion, respond to the following questions: Are you familiar with this case? What part of the case do
you think you will take on to write about in the narrative task? What did you notice about the narrative items that
were included in the materials for you to review? Do they seem to be helpful as models or less helpful as
models? Explain.

Post your initial discussion by Thursday.

Discussion Objectives

Explain information learned about the role of a narrative or the narrative writing process in criminal justice
writing.
Review a case from a narrative writing task.

Response Guidelines

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Introduction

In this unit, we read about why and how we write reports and the role of planning and process in report writing in
criminal justice. You will be drafting a narrative section of a report to peer review for later submission and
instructor feedback. We will then build upon all of this narrative work to develop stronger field report writing as
we focus on putting together a field report in later units.

And you will continue to work on your ePortfolio, as you will each week. 
 

Undergraduate Discussion Participation Scoring Guide
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u04s1 - Studies

u04s2 - Peer Review

Learning Activities

Readings

Complete the following:

Read Chapter 3, "The Face Page," in Report Writing for Criminal Justice Professionals, pages 57–90.
Read Chapter 4, "Narrative—The Continuation Page and Follow-Up Report," in Report Writing for
Criminal Justice Professionals, pages 91–121.

Understanding Peer Review

In Unit 3, we began narrative writing. You discussed what you were learning about how narratives function in
criminal justice, as well as a case you were looking at. In this unit, you will have an opportunity to give another
learner substantive feedback on their writing and receive helpful feedback on your own. So, what are some
strategies for giving helpful feedback? What language should we use in giving feedback? How does the focus
for feedback differ between an academic setting versus the workplace?

Peer Review Feedback

Providing good peer review feedback is a useful skill not only for workplace writers, but also for academic
writers. And while the type of feedback we give in both settings is generally the same, the way we focus it may
shift some in the workplace.

In academic writing, we typically focus our feedback on the thesis, evidence, and development (use of source
materials and analysis of ideas) of the project first, then on organization, style and editing. In workplace writing,
we may focus on the message and delivery (or style) first, making sure that the writer is focusing on conveying
his or her meaning to the target audience in the best possible way. Then we address issues of genre convention
and editing.

These differences are substantial and important:

In workplace writing, we are still focused on higher-order concerns first, rather than on editing and
correctness (though these issues are important and should be addressed, especially when they distract
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u04s3 - Creating an Annotated Bibliography

our attention or are egregious). But our primary mission is to convey the message of the document.
In academic writing, we typically have several drafts between rough draft and final, published copy. This is
not always true in workplace writing, however. As many of the documents we craft at work require on-the-
spot drafting and revising, we come to realize that revision and editing may need to take place in the same
steps or draft, a practice we might not have been accustomed to from academic writing.

To help your colleagues focus on the most important parts of revision first, it helps if you list the biggest or more
pressing issues that you found in their project first in your comments. Then move on to the less important or less
time-consuming revision and/or editing work you see that is needed.

Be specific in your feedback. The more specific you are about what is working or not working, what needs to be
addressed (including how to address it and why you believe it needs to be addressed), the stronger your
feedback will be, and the more helpful your colleague will find it.

Taking Risks

When you engage in a peer review, you take a number of risks.

First, you show a draft of your work to someone else, which can be daunting and even unsettling. Many writers
do not like to show their writing to others until they feel that it is perfect; some writers even feel emotionally
vulnerable if they show people their writing too soon. But if you wait until you have a perfect document, you will
miss out on the benefits of eliciting audience response and using that response to improve your writing.

A second risk is relying on your readers to be fair and constructively critical. Many writers have had negative or
uncomfortable experiences with readers who were not fair, constructive, or particularly helpful. Some writers
keep those negative experiences uppermost in their mind and anticipate the worst from their peer reviewers.
This can make it hard for them to accept the peer review responses they get, even if those responses are
helpful.

A third risk is trusting someone else to give you the kind of quality feedback you want yourself. In this case, you
are in the same position as your group mates: They are relying on you to be the best peer reviewer you can be,
and you are relying on them for the same thing. It is important that you treat their writing with the same care and
attention you want yours to receive. Only if everyone follows this practice can we ensure that everyone in the
course will both give and receive excellent peer review.

A Sample Peer Review

As you engage in peer review activities, follow the example given in this Sample Peer Review.

https://atlas.capella.edu/bbcswebdav/institution/ENG/ENG1100/Version####/Course_Files/cf_ENG1100_peer_review_sample.html
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u04d1 - Draft of Narrative Writing Task

Assignment Preparation

When we write academic texts, we frequently need to use sources to support our claims or to inform an
audience. While the audience may vary, and the sources may be wildly different from the texts we write in our
daily lives, the ways we collect and cite them in our papers is not that different from the ways we talk about the
events and news of our daily lives, or the ways you may be familiar with citing events in a field report at work.

You will begin this week and next week to create the first stages of a working annotated bibliography that you will
come back to later. You will submit this first stage version for feedback next week, and then revisit it in Unit 7 to
continue building it with more sources for your project.

We will use APA format for the structural formatting of the academic writing we do in our classes here at
Capella, and that includes the ways we cite our sources. See The Annotated Bibliography resource on Campus
for help in developing your annotated bibliography. This is one of many methods of structuring a document and
citing sources. It is based upon guidelines presented by the American Psychological Association, and many
organizations and businesses use it as their model for presenting information and structuring documents, as
well, since the date of publication is one of its primary ways of determining the value of sources.

When we conduct research, we have many different sources that we must read through and determine whether
or not they hold value for us as writers and researchers. One way to manage our research is to keep a record of
what we have read and what those items contain. One such record is an annotated bibliography. Most
researchers find it helpful to begin an annotated bibliography at the beginning of their research journey, when
they first have the idea of a topic.

To that end, you are invited to join the community of researchers and to create your own annotated bibliography
for your future research project in this course. For our research project later this term, we will be returning to the
Boston Globe's Timeline: Jared Remy's Troubled Past. 

Look ahead to the instructions in the Unit 5 assignment, Creating an Annotated Bibliography. As you start your
research, begin to compile your annotated bibliography.

Based on the preparation you did in the previous unit's study, you are ready to submit the rough draft of your
narrative for peer review. Be sure to review the assignment instructions in Unit 5 to view the criteria for the
assignment in writing your draft. The revision of your narrative, based on peer feedback, will result in the final
draft of the narrative in Unit 5.

Post your initial discussion by Thursday.

https://campustools.capella.edu/redirect.aspx?linkid=3914
https://www.bostonglobe.com/2014/03/22/jared-remy-timeline/RnIJqOgNMk6tryVl1YjATN/story.html
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Unit 5   Finalizing Narratives and Exploring Field Reports in Criminal Justice Writing

u05s1 - Studies

Discussion Objectives

Submit a rough draft of a narrative writing task.
Incorporate feedback from others to revise a narrative writing task.

Response Guidelines

Provide substantive feedback to the post of at least two other learners. Your peer review comments should focus
on the following:

First, the content (whether you can follow the narrative's content, based on what you see here).
Second, the organization and genre conventions. Use the textbook to help form your comments of the
genre expectations. Remember that some narratives may be formal and some may be informal or short,
depending on how the learner chose to meet the demands of the audience and purpose.
Finally, the mechanics and conventions (or surface-level error) issues. Because these are important in any
document, we want to address them, but they are the "polishing work" and not the primary concern of our
peer review. Errors can only be addressed once we have the other two elements handled appropriately, in
the order stated above.

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Introduction

In this unit, we will read a bit more about field reports, but also examine some model reports and take a look at
some examples of instructions for completing report forms in the field.

And you will continue to work on your ePortfolio, as you will each week.
 

Learning Activities

Undergraduate Discussion Participation Scoring Guide
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u05a1 - Creating an Annotated Bibliography

Readings

Complete the following:

Read Chapter 5, "Habits That Make for Speedy Writing," in Report Writing for Criminal Justice
Professionals, on pages 123–138.
Read Appendix A, "Model Reports," in Report Writing for Criminal Justice Professionals, on pages 315–
336.
Read Appendix B, "Examples of Agency Instructions for Completing Report Forms," in Report Writing for
Criminal Justice Professionals, on pages 337–408.

After researching resources in Unit 4, you should be ready to pull together the first portion of your annotated
bibliography.

Instructions

The annotated bibliography begins with a two-step process. Create a cover page, then on the second page,
create an APA formatted bibliographic entry for the Boston Globe's timeline, linked in Resources. You will also
need to annotate the entry. This means that after the bibliographic entry, you will need to write a short paragraph
(about 2–5 sentences) that summarizes the story for you, the researcher, to know what the text was about when
you return to your bibliography at a later date. Understand that researchers frequently work in teams or share
their annotated bibliographies publicly in other ways or for other purposes, so your annotation should be one that
is understood by other researchers, as well as your instructor in this case.

You should then find at least one other source about the Jared Remy case that you can add to the annotated
bibliography. You may search the Capella University Library or search the Internet to find this article. The article
should shed new light on the case in some way. In other words, it should not simply provide the same information
that the timeline already provides to you, having been written by a different author. Add a citation to the
annotated bibliography in complete APA reference list format, followed by your short annotation for this article.
Then submit the first part of your annotated bibliography.

Follow the guidelines presented on Campus for creating an annotated bibliography, linked in Resources. Also
be sure to meet the following requirements:

Requirements

Upload your profile report to the assignment area, so your instructor can provide feedback.
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u05a2 - Final Draft of Narrative Writing Task

Written communication: Writing should be free of errors that detract from the overall message.
Length of paper: 2–3 pages.
Font: Arial, 10 point.

Portfolio Prompt: You are required to save this learning activity to your ePortfolio.

Course Resources

For this assignment, you will finalize your narrative writing drafts submitted in the previous unit's discussion.

As you finalize your drafts, keep in mind that narrative writing is a key element in the various writing (and
reading) tasks that you will engage in your criminal justice career. You will see that we are now engaging that
narrative further and mobilizing it in the field report that you are looking at this week. As we finalize the drafts of
the narratives, you should also be seeing how the narrative fits the field report, and how it is so integral to the
story that is told in the report.

You have each chosen a particular character to profile in Units 1 and 2. That character aligns with a subfield of
criminal justice—a career path, in other words. Using that career path, find an appropriate report for the field to
complete (you may use the textbooks, the library, and the internet to help you, but please do ask the instructor for
help with this, as well, if you need it). You will likely find a form or template-like model to follow for many of these
positions, but for some (like attorneys), you will not have forms to fill out.

Write a report that follows the model of the reports they are likely to write on a regular basis, similar to what you
learned about this character from your profile in Units 1 and 2. You may have many reports to choose from for
some characters, and few for others. This is natural.

Note: If you profiled a character in Units 1 and 2 and would now prefer to follow a different career path, please
contact the instructor prior to doing so.

Complete the following tasks:

Timeline: Jared Remy's Troubled Past

The Annotated Bibliography

ePortfolio

APA Style and Format

https://www.bostonglobe.com/2014/03/22/jared-remy-timeline/RnIJqOgNMk6tryVl1YjATN/story.html
http://campustools.capella.edu/redirect.aspx?linkid=3914
https://campustools.capella.edu/redirect.aspx?linkid=1688
http://campustools.capella.edu/redirect.aspx?linkid=1540
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u05d1 - Field Reports

Demonstrate thinking and composing practices consistent with a process model for a narrative.
Exhibit organizational plans, revision strategies and writing goals necessary to produce a competent
narrative.
Apply writing skills in creating a document that satisfies the intended writing goals.
Polish and proofread documents.
Communicate in a manner that is consistent with the standards and expectations of criminal justice
professionals.

In addition to the above tasks, be sure to follow these requirements:

Requirements

Written communication: Writing should be free of errors that detract from the overall message.
Length of paper: 1–3 pages.
Font: Arial, 10-point.

Submit your paper in the assignment area for instructor feedback. Incorporate feedback, revise the document,
and upload to your ePortfolio. 

Portfolio Prompt: You are required to save this learning activity to your ePortfolio. 

Course Resources

You have been reading about field reports for several weeks now, and have successfully constructed narratives,
which are the central elements of the field reports. For this discussion, as you gain footing in the investigation
into what your career path field reports look and feel like, and begin to align that with what our textbooks say and
your previous experience has been like, address the following questions: What are you starting to learn and
understand about field reports that you did not before, or what did you already know that has been reaffirmed for
you through these weeks? In other words, what do you know for certain now and what are you still unsure about in
terms of field report writing that we can collectively begin to cheer about knowing or work to sort out?

APA Style and Format

ePortfolio

Online e-Portfolio Guidelines [PDF]

http://campustools.capella.edu/redirect.aspx?linkid=1540
https://campustools.capella.edu/redirect.aspx?linkid=1688
https://campustools.capella.edu/redirect.aspx?linkid=4303
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u05d2 - Field Narrative Reflection Resources

Post your initial discussion by Thursday.

Discussion Objectives

Explain information learned about narrative writing in field reports.
Discuss information needing clarification based on recent studies and discussions about narrative writing
in field reports.

Response Guidelines

Reply to at least two of your peers' posts by Sunday.

Course Resources

For this discussion, respond to the following questions: What did you learn about yourself as a writer as you
worked on the narrative writing task? What did you learn about narrative writing for criminal justice as planned,
drafted, received feedback, revised, and edited/proofread your document? How did you feel about writing this
kind of document and doing so in this environment and through this type of process? How was it different from
the kinds of writing or the environments in which you have written before? How might you take this writing and
this learning forward with you into future tasks and contexts?

Post your initial discussion by Thursday.

Discussion Objectives

Explain information learned about narrative writing in field reports.
Discuss information needing clarification based on recent studies and discussions about narrative writing
in field reports.

Response Guidelines

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Undergraduate Discussion Participation Scoring Guide
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Unit 6   Drafting and Peer Reviewing Field Reports in Criminal Justice Writing

u06s1 - Studies

u06s2 - Field Report Draft Preparation

Introduction

In this unit, we are working specifically on the draft of the field report.

You should have selected a character from the profile exercise in Unit 2. Now, you are drafting the report based
on the types of writing you learned about that your selected character would use in his or her career. 
 

Learning Activities

Readings

Complete the following:

Review Appendix A, "Model Reports," in Report Writing for Criminal Justice Professionals, on pages
315–336.
Review Appendix B, "Examples of Agency Instructions for Completing Report Forms," in Report Writing
for Criminal Justice Professionals, on pages 337–408.

Preparing Your Field Report

Narrative writing is a key element in the various writing (and reading) tasks that you will engage in your criminal
justice career. You will see that we are now engaging that narrative further and mobilizing it in the field report that
you are looking at this week.

Undergraduate Discussion Participation Scoring Guide
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u06s3 - ePortfolio Midterm Review Preparation

u06a1 - Midterm ePortfolio Review

As we finalize the drafts of the narratives, you should also be seeing how the narrative fits the field report, and
how it is so integral to the story that is told in the report.

You have each chosen a particular character to profile in Units 1 and 2. That character aligns with a subfield of
criminal justice—a career path, in other words. Using that career path, find an appropriate report for the field to
complete (you may use the textbooks, the library, and the internet to help you, but please do ask the instructor for
help with this, as well, if you need it). You will likely find a form or template-like model to follow for many of these
positions, but for some (like attorneys), you will not have forms to fill out.

For the assignment in the upcoming unit, you will write a field report that follows one of the models of the reports
a criminal justice professional is likely to write on a regular basis, similar to what you learned about this
character from your profile in Units 1 and 2. You may have many reports to choose from for some characters,
and few for others. This is natural.

Note: If you profiled a character in Unit 2 and would now prefer to follow a different career path, please contact
the instructor prior to doing so.

Be sure to review the specific requirements for drafting the report that are provided in the assignment
instructions for the Unit 7 assignment, Final Field Report Task.
 

For this unit's assignment, you will submit your ePortfolio link to your instructor for a midterm review. The purpose
is to guide you through reflection in constructing a useful selection of writing projects and artifacts that showcase
your skills. In addition to adding sample writing examples to your ePortfolio, you will write a short essay reflecting
on your wok. Review the specific instructions for the assignment in this unit and prepare yourself for your
ePortfolio Midterm Review.

Paste the link to your ePortfolio in the WRITE SUBMISSION text box in the assignment submission area.
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u06d1 - Peer Review of Field Report Task

In addition to the writing examples you have collected and added to your ePortfolio, submit your reflection essay
in the assignment submission area, so your instructor can give you feedback.

The essay should address the following:

Which documents have been uploaded so far?
How does one navigate the ePortfolio, and why is it set up that way?
Who is your target audience, beyond your instructor?
What purpose beyond the course might your ePortfolio serve?
What work still needs to be completed?
What have you not yet considered yet about your ePortfolio? Have you fully developed the design? Have
you established which artifacts should be placed in proximity to one another?
What do artifacts demonstrate about your abilities as a criminal justice writer, and how are those abilities
developing throughout the term?
Specifically thinking of yourself as a criminal justice professional, what does this portfolio say about your
ability to write effectively in such a role?

Reminder: Your final ePortfolio is due in Unit 10. Continue to select and polish your documents and artifacts
throughout each unit.

Course Resources

Based on the preparation you did in the previous unit's study, for this discussion, you will submit the rough draft
of your field report for peer review. Be sure to review the complete assignment instructions in Unit 7 to complete
your draft. The revision of your report, based on peer feedback, will result in the final draft of the narrative in Unit
7.

Post your initial discussion by Thursday.

Discussion Objectives

ePortfolio

APA Style and Format

Online e-Portfolio Guidelines [PDF]

https://campustools.capella.edu/redirect.aspx?linkid=1688
http://campustools.capella.edu/redirect.aspx?linkid=1540
https://campustools.capella.edu/redirect.aspx?linkid=4303
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Unit 7   Finalizing Field Reports and Exploring Academic Writing in Criminal Justice

u07s1 - Studies

Submit a rough draft of a field report task.
Incorporate feedback from others to revise a field report task.

Response Guidelines

Provide substantive feedback to the posts of at least two other learners. Your peer review comments should
focus on the following:

First, the content (whether you can follow the narrative's content, based on what you see here).
Second, the organization and genre conventions. Use the textbook to help form your comments of the
genre expectations. Remember that some narratives may be formal and some may be informal or short,
depending on how the learner chose to meet the demands of the audience and purpose.
Finally, the mechanics and conventions (or surface-level error) issues. Because these are important in any
document, we want to address them, but they are the "polishing work" and not the primary concern of our
peer review. Errors can only be addressed once we have the other two elements handled appropriately, in
the order stated above.

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Introduction

In this unit, we will finalize the field report, but also begin to look at how academic writing in criminal justice
functions. Academic writing in criminal justice may seem foreign to you at first, but it actually builds from and
utilizes many of the same features of field reports and other field-based writing activities and genres.

When we examine academic writing closely, we learn that it is not as far from what we know from our daily lives
as we may have always imagined. 
 

Learning Activities

Undergraduate Discussion Participation Scoring Guide
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u07s2 - Annotated Bibliography

Readings

Complete the following:

Read Chapter 2, "Writing Competently," in The Criminal Justice Student Writer's Manual, pages 28–52.
Read Chapter 6, "Organizing the Research Process," in The Criminal Justice Student Writer's Manual,
pages 115–129.
Read Chapter 7, "Information Sources," in The Criminal Justice Student Writer's Manual, pages 130–
133.

Returning to an Annotated Bibliography

You started this academic task back in Unit 5, when you began compiling an annotated bibliography using the
Jared Remy case, and finding one additional source to add to the bibliography. We will work on this in Units 7
and 8, submitting the assignment in Unit 8. It will help you build the academic writing research project, which we
peer review in Unit 8 and submit for instructor feedback in Unit 9.

We want to continue to work on the earlier version of the annotated bibliography you created to work toward
writing the final academic paper. Return to Unit 5, and open the file up again that you submitted for the annotated
bibliography. Make any changes to formatting and annotations that need to be made, based upon instructor
feedback.

In order to continue working on the annotated bibliography to help you complete your research project, you will
need to find at least seven more sources through the library and add them to the annotated bibliography (the one
you already submitted) to help write your paper. While you might not use all seven of these sources (that will be
nine sources total, when we include the sources you found in the rough draft of your annotated bibliography), they
will be a solid foundation for research into your project.

For each source you find, you will need to create an APA formatted reference list entry on your annotated
bibliography and follow it with an annotation of the source.

You will submit your final annotated bibliography that contains the first two sources from the rough draft and the
new sources (at least seven new sources) for this assignment. See the assignment instructions in Unit 8 for
additional information about the requirements.
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u07a1 - Final Field Report Task

For this assignment, you will finalize your field report draft submitted in the previous unit's discussion. Building
upon what you learned in the Unit 6 study for this assignment's preparation as well as the Profile and the
Narrative assignments, choose one type of field report and draft it. You may be drafting a police incident report,
an internal affairs investigation report, a parole report, et cetera. You may find and use a template for the report,
as appropriate.

You should expect to write between 2 and 7 pages, depending upon the type of report you are completing and its
purpose; and you should complete the following tasks to draft your report:

Write a report to satisfy the chosen purpose, making appropriate use of detail and presenting information
clearly, fairly, and persuasively.
Apply strategies for structuring the field report effectively.
Use the accepted style and form of the field report to develop a central point in an organized document.
Incorporate peer and instructor feedback into a revised, proofread, and polished document.

In addition, be sure you meet the following requirements:

Requirements

Written communication: Writing should be free of errors that detract from the overall message.
Style: Use formal current APA style and formatting.
Length of paper: 2–7 pages.
Sources: Use source material appropriate to the report you are completing, such as witness statements,
officer observation accounts, lab data, et cetera.
Font: Arial, 10 point.

Be sure to include an APA cover page and add a references list at the end of the document for any citations you
need to include for sources you have used to produce the report. Your references list should include the source
of the template or model report or form, the sources of information you used (if you did not make it up yourself),
and any other relevant sources you have employed for the document.

Submit your paper in the assignment area for instructor feedback. Incorporate feedback, revise the document,
and upload to your ePortfolio. 

Portfolio Prompt: You are required to save this learning activity to your ePortfolio.

Course Resources

APA Style and Format

ePortfolio

http://campustools.capella.edu/redirect.aspx?linkid=1540
https://campustools.capella.edu/redirect.aspx?linkid=1688
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u07d1 - Academic Writing and Field Writing

u07d2 - Field Report Reflection

Review the readings from this week. Consider what you are learning about what academic writing looks like. For
this discussion, address the following: What can you say are the properties of academic writing, as opposed to
the properties of field writing? (You may need to take a look at some examples of academic writing more
generally in Campus or explore your textbook further, as well.) We call these properties—these descriptors—
conventions. Describe the genres that you are seeing in the more academic side of criminal justice writing. How
are they different from or similar to field reports that you saw earlier in the course? What do you think accounts
for the differences and for the similarities?

Post your initial discussion by Thursday.

Discussion Objective

Discuss the properties of academic writing and field writing.

Response Guidelines

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Now that you have written a complete field report, consider what you have learned about writing for criminal
justice. For this discussion, address the following: What do you feel more confident about as a writer in criminal
justice for your career path? How do you see yourself as a writer at work? What have you learned about writing
in criminal justice or expanded your knowledge of through this process? What advice about writing reports would
you have for someone new to the position or coming into college to learn about this?

Online e-Portfolio Guidelines [PDF]

Undergraduate Discussion Participation Scoring Guide

https://campustools.capella.edu/redirect.aspx?linkid=4303
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Unit 8   Academic Writing in Criminal Justice

u08s1 - Studies

Post your initial discussion by Thursday.

Discussion Objective

Discuss the properties of academic writing and field writing.

Response Guidelines

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Introduction

Last week, we began a look into academic writing in the field of criminal justice. In this unit, we will peer review
your work in an academic project, which you have been working on. Our goal is to help you gain a level of
comfort reading and writing academic prose in your field of study and to prepare you for writing more
academically centered texts in future courses.

Learning Activities

Readings

Complete the following:

Read Chapter 3, "Student Paper Formats," in The Criminal Justice Student Writer's Manual, pages 53–
65.
Read Chapter 5, "Citing Sources in APA Style," in The Criminal Justice Student Writer's Manual, pages
93–114.

Internet Resources

Undergraduate Discussion Participation Scoring Guide
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u08s2 - Academic Writing Preparation

The following Internet resources are helpful in understanding this week's topics:

Read Using English for Academic Purposes' 2015 article, "Rhetorical Functions in Academic Writing:
Arguing and Discussing."
Read the WikiHow page, How to Write an Expository Essay.

Assignment Preparation

In preparation for the Unit 9 assignment, consider the following: 

When you are choosing to write either an argument or an exposition, you may be confused about which option is
right for you. After reading the case, Timeline: Jared Remy's Troubled Past, consider what questions you have
from an inquiry perspective—not necessarily from the perspective of a detective or an attorney. While those are
fine starting points, you will want to consider what research you can do now to investigate the case further and
find answers that other readers would be interested in. Do you want to read the case through the lens of the
court, a close interpretation of laws, a psychological perspective, or some other aspect?

You might also begin by simply searching in the Capella University Library to see what information you find on
the case, and using that as a starting point. You may need to use similar cases, related case law, or relevant
state statutes as your search terms to expand your findings.

Once you have begun to find some materials, you can begin to determine whether you want to develop an
argument or an exposition of some type. If you choose the expository research essay, you will be providing an
informational researched perspective on the case. You will synthesize the information and other scholarly
perspectives from the sources you find in the library to present a new informational lens on the case. For the
researched argument, you will need to present your own point of view or perspective on the case, which you will
support with sources you find in the library.

Please note that in both cases, you will need to take account for multiple perspectives and not merely present a
single lens on the case. This is called being fair minded in your writing. For arguments, you address the counter
arguments that are most logical. For expository writing, you need to be inclusive of multiple points of view as you
synthesize the voices of the field.

Review the specific requirements for completing the paper in the assignment instructions for the Unit 9
assignment.

http://www.uefap.com/writing/function/argue.htm
http://www.wikihow.com/Write-an-Expository-Essay
https://www.bostonglobe.com/2014/03/22/jared-remy-timeline/RnIJqOgNMk6tryVl1YjATN/story.html
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u08a1 - Returning to an Annotated Bibliography

u08d1 - Academic Writing Task Draft

Add seven more sources to your annotated bibliography you started in Unit 5, and review the study in Unit 7 for
finalizing this assignment. Follow the guidelines provided in the Capella resource for writing an annotated
bibliography, linked in Resources. Your bibliography should adhere to the below requirements:

Requirements

Upload your annotated bibliography to the assignment space, so your instructor can provide feedback.

Written communication: Writing should be free of errors that detract from the overall message.
Length of paper: 3–5 pages.
Font: Arial, 10 point.

Portfolio Prompt: You are required to save this learning activity to your ePortfolio.

Course Resources

Based on the preparation you did in the previous unit's study, for this discussion, submit the rough draft of your
academic paper for peer review. See the complete assignment instructions in Unit 9 to complete your draft.

The revision of your academic paper, based on peer feedback, will result in the final draft of the narrative in Unit
9.

Post your initial discussion by Thursday.

Discussion Objective

Submit a draft of an academic writing task.

The Annotated Bibliography

ePortfolio

APA Style and Format

http://campustools.capella.edu/redirect.aspx?linkid=3914
https://campustools.capella.edu/redirect.aspx?linkid=1688
http://campustools.capella.edu/redirect.aspx?linkid=1540


/

Unit 9   Drafting and Peer Reviewing Academic Writing in Criminal Justice

u09s1 - Studies

Response Guidelines

Provide substantive feedback to the post of at least two other learners. Your peer review comments should focus
on:

First, the content (whether you can follow the paper's content, based on what you see here).
Second, the organization and genre conventions. Use the textbook to help form your comments of the
genre expectations. Remember that this project must be formal writing, and should be addressed to an
academic audience.
Finally, the mechanics and conventions (or surface-level error) issues. Because these are important in any
document, we want to address them, but they are the "polishing work" and not the primary concern of our
peer review. Errors can only be addressed once we have the other two elements handled appropriately, in
the order stated above.

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Introduction

In this unit, you are revising the academic project based on feedback in the peer review for final submission. You
are also beginning the final versions of your ePortfolio, and we will peer review the final reflection of your
ePortfolio for feedback prior to the final submission of the ePortfolio and its reflection.

Learning Activities

Readings

Complete the following: 

Read Chapter 3, "Student Paper Formats," in The Criminal Justice Student Writer's Manual, pages 53–
65.

Undergraduate Discussion Participation Scoring Guide
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u09s2 - ePortfolio Preparation

u09a1 - Final Academic Writing Task

Read Chapter 5, "Citing Sources in APA Style," in The Criminal Justice Student Writer's Manual, pages
93–114. 

Internet Resources

The following Internet resources from Unit 8 may be helpful in understanding this week's topics:

Review Using English for Academic Purpose's 2015 article, "Rhetorical Functions in Academic Writing:
Arguing and Discussing."
Review the WikiHow page, How to Write an Expository Essay.

Assignment Preparation

In preparation for the Unit 10 assignment, consider the following:

The assignment is to finalize your ePortfolio by arranging the materials in the way that makes the most sense to
you. Of course, you have been doing this all along, but now is a good time to spend some time going back over
the materials and checking that the arrangement still works for you. Are there more writings—from other courses
or other work experiences—that you would like to bring in? Would you like to create other categories in your
portfolio? Review the specific assignment instructions in Unit 10 and familiarize yourself with the requirements
as you prepare.

For this assignment, you will finalize your academic paper draft submitted in the previous unit's discussion. In
completing your paper, keep in mind that criminal Justice writing may typically be viewed as existing in the field,
but many criminal justice professionals actually work in more academic areas, including court analyst and
journalism positions. Of course, some academic positions include teaching and research positions, as well.
Learning to conduct research writing for a more academic audience and purpose is important for career
prospects, but also to expose you to the sorts of texts you may be asked to read during your academic studies
within the program.

http://www.uefap.com/writing/function/argue.htm
http://www.wikihow.com/Write-an-Expository-Essay
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u09d1 - ePortfolio Reflection Draft

You should expect to write between 5 and 7 pages, and use a minimum of 5 peer-reviewed, scholarly library
sources for this paper. Your paper must include a cover page, a running head, in-text citations, and a complete
reference list. You should also be sure to properly format the document with APA-appropriate margins (1 inch on
top, bottom, and sides). You should also complete the following tasks:

Argue effectively for a claim on a topic for an academic audience.
Use accepted strategies for supporting a claim.
Assess opposing viewpoints and defend your claim.
Organize an argument clearly and coherently, using accepted organization patterns. Employ accepted
APA standards for citing and documenting sources.
Communicate in a manner that is consistent with the standards and expectations of criminal justice
professionals.

Requirements

In addition to the above tasks, be sure to meet the following requirements:

Written communication: Writing should be free of errors that detract from the overall message.
Style: Use current formal APA style and formatting.
Length of paper: 5–7 pages.
Sources: Minimum of five peer-reviewed, scholarly Capella University Library sources.
Font: Arial, 10 point.

Submit your paper in the assignment area for instructor feedback. Incorporate feedback, revise the document,
and upload to your ePortfolio. 

Portfolio Prompt: You are required to save this learning activity to your ePortfolio.

Course Resources

ePortfolio

APA Style and Format

Online e-Portfolio Guidelines [PDF]

https://campustools.capella.edu/redirect.aspx?linkid=1688
http://campustools.capella.edu/redirect.aspx?linkid=1540
https://campustools.capella.edu/redirect.aspx?linkid=4303
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Unit 10   Finalizing the ePortfolio

For this discussion, submit the rough draft of your ePortfolio reflection for peer review. The revision of your
reflection, based on peer feedback, will result in the final draft of the narrative in Unit 10. You may also choose to
tell your classmates about the structure of your ePortfolio—for feedback on its organization and structure.

Post your initial discussion by Thursday.

Discussion Objectives

Submit a draft of the ePortfolio reflection.
Incorporate feedback from others to finalize draft.

Response Guidelines

Provide substantive feedback to the post of at least two other learners. Your peer review comments should focus
on the following:

First, the content (whether you can follow the paper's content, based on what you see here).
Second, the organization and genre conventions. Ask the instructor for help in this regard, should you need
it. Remember that this should be a more formal project, addressed to academic audiences within the
program. However, some learners may envision readers outside the academic audiences, as well.
Finally, the mechanics and conventions (or surface-level error) issues. Because these are important in any
document, we want to address them, but they are the "polishing work" and not the primary concern of our
peer review. Errors can only be addressed once we have the other two elements handled appropriately, in
the order stated above.

Reply to at least two of your classmates' posts by Sunday.

Course Resources

Introduction

In this unit, you are finalizing the ePortfolio for review in this course.

The goals of the ePortfolio in this course have been to provide you a space for reflection on your writing and
learning. As you move forward, you will also see how the ePortfolio provides you with a space for careful

Undergraduate Discussion Participation Scoring Guide
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u10s1 - Studies

u10a1 - Final ePortfolio and Reflection

reflection on your learning and writing in other courses, as well as the program more generally.

Learning Activities

Preparing for the Final ePortfolio

As you get ready to submit your ePortfolio, you will need to finalize the essay that looks back on the work you
have done in this course and forward to the ways you will use it in other settings. This essay is called a portfolio
reflection. You have received peer feedback on your reflection. This study item provides you with one more
opportunity to think about what the reflection task is all about.

Campus

The following resources from the Capella University Writing Center will assist you in completing this unit's
activities.

Organizing a Paper.
Effective Learning Strategies.
Critical Thinking.

Your ePortfolio is now due. Be sure that all of your artifacts are published to your ePortfolio and arranged the way
you wish them to be.

Write a reflection essay (you should expect to write between two and five pages) in which you discuss the
purpose of your ePortfolio, its target audiences, and the strategies you used for completing the ePortfolio
satisfactorily. Your reflection should also explain your organizational methods and the rationale for artifact
selection and arrangement. Finally, you should discuss what you learned throughout the course, tying specific
documents in the ePortfolio to the course competencies to demonstrate what you have learned and how well you
can manage it in your work.

Portfolio Prompt: You are required to save this learning activity to your ePortfolio.

Course Resources

https://campustools.capella.edu/redirect.aspx?linkid=3919
http://campustools.capella.edu/redirect.aspx?linkid=1807
http://campustools.capella.edu/redirect.aspx?linkid=1945
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u10d1 - Course Reflection

For this discussion, address the following questions: What has been most surprising to you, most frustrating for
you, most encouraging for you, and most helpful for you as worked through the writing in this course? What do
you believe you will take away most with you from your learning experience with your peers?

Post your initial discussion by Wednesday.

Discussion Objective

Reflect and discuss on information learned throughout the course.

Response Guidelines

Respond to at least two classmates by 5 pm central time Friday, when the course officially ends.

Course Resources

APA Style and Format

ePortfolio

Undergraduate Discussion Participation Scoring Guide
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