
  

 
 
 
 
 
 
 

HLSC 210 – Medical Terminology 
Instructor Information 

 

Instructor:  

Office:  

Email:  

Required Text 
 
 
Course Description 

 

Introduces students to medical terminology. Course will focus on mastery of the common 
prefixes, suffixes, combining forms and root words that make up most medical terms. 

 
Specific Course Outcomes 

 

Students completing this course will be able to: 
 

1. Spell and define commonly used medical terms relating to the pathology and procedures 
of the major body systems; 

2. Use a medical dictionary and similar reference materials to find the meaning of medical 
terms and commonly used abbreviations. 

 
University General Education Competencies and 
Assessments: 
O4-A: Correctly identifies major figures and/or precedents in the science discipline. 

O4-B: Correctly defines key concepts and principles within the natural sciences. 

Course Requirements: 
 

1. Students are expected to participate in the discussion forums as prescribed by the 
course instructor. 

2. Students are expected to submit homework assignments by the due date. 
3. Students are expected to complete all assessments by the due date. 



  

 
Available Points: 

 
Points 

 
Grading Scale: 

 
Weekly Discussion 

 
8 X 20 

 
A 100-90 

 
Homework/Assignments 

 
8 X 20 

 
B 89-80 

 
Weekly Quiz 

 
8 X 20 

 
C 79-70 

 
Final Exam 

100  
D 69-60 

  F 59 and below 

 
 
 

Academic Dishonesty  
 

Below is an outline of the honor code adopted by Friends University. HONOR CODE 
Sanctions and Procedures: 

Part of the value of an Academic Honor Code and Sanctions for Honor Code violations is that it 
allows faculty and students to have a clear indication of how specific types of “cheating” and 
violations of academic integrity are addressed. (See page 8/9 of the Friends University 
Catalog.) 

 
Academic Integrity Process  

 

Sanctions for Minor Offenses 
The professor suspects and verifies violation of the honor code and notifies the Division 
Chair/Program Director who sends the information via a form to the Registrar to check for priors. 
The professor meets with the student to discuss the problem. If the student has no priors, he or 
she can admit and accept the sanction (generally a zero for the assignment). If the student 
disagrees, a meeting with the Division Chair/Program Director is scheduled. If the student then 
agrees to the sanction, notification is sent to the adviser and appropriate division chair/program 
director. The case is closed and filed in the Registrar’s office. If there is no agreement, the case 
is sent to the Academic Integrity Board for a final decision. 



  

Sanctions for Major Offenses 
Major offenses and all second (or 2+) time offenses are heard by the Academic Integrity Board. 
If the student is deemed not guilty, the case is closed and the information is filed in the 
Registrar’s office. If the student is found responsible, sanctions could include a failing grade for 
the course, a notation on the transcript, suspension or expulsion from the university or any 
combination of these sanctions. 

 
Examples of Academic Dishonesty/Academic Honor Code Violations: 

1. Cheating: This includes, but is not limited to, a) unauthorized use of books, library 
materials, notes, study aids or information on an examination or quiz; b) altering a 
graded work after it has been returned, then submitting the work for re-grading; c) using 
another person’s work and submitting that work as your own; d) submitting identical or 
similar papers for credit in more than one course without prior permission from the 
course instructor. 

2. Plagiarism: Defined as the use of another’s written work without proper citation, 
including borrowing of an idea or phrase or paraphrasing of material without proper 
citation; b) use of another student’s work in any form; c) the purchase and/or use of a 
paper or assignment written by someone other than the student. 

3. Fabrication: Falsifying, inventing, forging or altering any information, data, citation or 
academic record; b) presenting data that were not gathered in accordance with standard 
guidelines defining the appropriate methods for collecting or generating data and failing 
to include an accurate account of the method by which the data were gathered or 
collected. 

4. Obtaining an Unfair Advantage: Obtaining or giving assistance to another person 
during an examination/quiz unless collaboration is permitted; b) obtaining, attempting to 
obtain or use of obtained copies of non-circulated examinations or questions; stealing, 
destroying, defacing or concealing library materials with the purpose of depriving others 
of their use; c) intentionally interfering with another student’s academic work; d) 
unauthorized use of any electronic devices or otherwise undertaking activity with the 
purpose of creating or obtaining an unfair academic advantage over other students’ 
academic work. 

5. Aiding and Abetting Academic Dishonesty: Providing material, information, or other 
assistance to another person with knowledge that such aid could be used in any of the 
violations stated above, or b) providing false information to a University official 
conducting an inquiry regarding academic integrity. 

6. Falsification of Records and Official Documents: Altering documents affecting 
academic records; b) forging signatures of authorization or falsifying information on an 
official academic document including but not limited to a grade report, letter of 
permission, petition, drop/add form, ID card, or any other official University 
document. 

7. Unauthorized Access: Gaining unauthorized access to University computerized 
academic or administrative records or systems; b) viewing or altering computer records; 
c) modifying computer programs or systems; d) releasing or dispensing information 
gained via unauthorized access; e) or interfering with the use or availability of computer 
systems or information. 

 
Examples of academic dishonesty used by permission of Northwestern University 
Undergraduate Academic Conduct Committee. 
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