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COURSE SYLLABUS  

 

COURSE TITLE: EFFECTIVE SPEAKING          TERM & YEAR:   

 

COURSE & SECTION NUMBER: SP 203   TIME & PLACE:   

 

NUMBER OF CREDIT HOURS: 3-0-3         

 

INSTRUCTOR:                    OFFICE LOCATION/HOURS:  

 

OFFICE PHONE:  EMAIL:  

 

COURSE DESCRIPTION: Application of communication principles to improve extemporaneous public speaking and 

listening skills. Considers principles of audience analysis and rhetorical invention, worthy and effective evidence and 

inductive reasoning, speaker and source credibility, organization and outlining, effective speaker-audience interaction, 

listening for comprehension, and critical listening.  

 

                            

REQUIRED TEXT:   
 

REFERENCES: O'Hair, Stewart, Rubenstein, A Speaker's Guidebook – Recommended one of two options below: 

 OPTION 1: A Speaker's Guidebook & LaunchPad Six Month Access, 6th/2015, MacMillan, ISBN-10: 

1319027229, ISBN-13: 9781319027223 

 OPTION 2: Print Text and Reference, 6th/2015, MacMillan, ISBN-10: 1457663538, ISBN-13: 9781457663536 

 

OTHER MATERIALS:   

 

LEARNING OUTCOMES: Upon completion of this course, the student should be able to: 

1. Develop speeches in relation to the intended audience  

2. Research, select, and use effective supporting material for your speeches. 

3. Develop, organize, outline, and present effective speeches. 

4. Interact with the audience through gestures and body language while responding appropriately to 

audience feedback. 

5. Overcome the fear of public speaking. 

6. Listen carefully and critically to the speaker’s message. 

7. Speak ethically while considering the demographics of the audience and the norms of society. 

 

COURSE REQUIREMENTS: 

 

ATTENDANCE/PARTICIPATION:  Indicate your class attendance policy. (Remember that for Trine University to 

receive federal financial aid for its students, faculty are expected to take roll and be able to verify when students 

are and are not attending class.) 

 

GRADING/EVALUATION: Indicate your grading procedure and the type of evaluations you plan to use. 

 

OTHER POLICIES:  You may wish to indicate policies such as the consequences of academic misconduct, methods of 

communication, student expectations, instructor expectations and any other policy that needs to be clarified at 

the beginning of the course.  

 
ACADEMIC MISCONDUCT  

The University prohibits all forms of academic misconduct. Academic misconduct refers to dishonesty in examinations 

(cheating), presenting the ideas or the writing of someone else as one’s own (plagiarism) or knowingly furnishing false 

information to the University by forgery, alteration, or misuse of University documents, records, or identification. Academic 

dishonesty includes, but is not limited to, the following examples: permitting another student to plagiarize or cheat from 

one’s own work, submitting an academic exercise (written work, printing, design, computer program) that has been prepared 

totally or in part by another, acquiring improper knowledge of the contents of an exam, using unauthorized material during an 

exam, submitting the same paper in two different courses without knowledge and consent of professors, or submitting a 
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forged grade change slip or computer tampering. The faculty member has the authority to grant a failing grade in cases of 

academic misconduct as well as referring the case to Student Life. 

 

PLAGIARISM 

You are expected to submit your own work and to identify any portion of work that has been borrowed from others in any 

form. An ignorant act of plagiarism on final versions and minor projects, such as attributing or citing inadequately, will be 

considered a failure to master an essential course skill and will result in an F for that assignment. A deliberate act of plagiarism, 

such as having someone else do your work, or submitting someone else’s work as your own (e.g., from the Internet, fraternity 

file, etc., including homework and in-class exercises), will at least result in an F for that assignment and could result in an F 

for the course. 

 
ELECTRONIC DEVICES: 

Use of electronic devices including smart watches and cell phones is prohibited during exams or quizzes unless directly 

allowed by the instructor. 

 

COURSE CALENDAR/SCHEDULE:   
                            

ADDITIONAL INFORMATION:  You may wish to include other information here. Include information that you 

would repeat in lessons, practices, policies, etc. 

 

   


